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Visiting Associates and Scientists
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A Purpose The purpose of the NIH Visiting Programis to
provi de opportunities for distinguished foreign scientists
at all levels of their careers to work wth senior NH

| nvestigators on problens of mutual interest. By
facilitating exchange of information and pronoting

col l aborative research, the program advances know edge in

t he health sciences and enhances the NIH environnent. In
addition, by fostering close rel ationships between Visiting
Program participants and intramural staff, the NIH Visiting
Program positively influences the devel opnent of bionedi cal
research and research resources internationally.

The NIH Visiting Programis conposed of Visiting Fell owship
awards and Visiting Associate and Visiting Scienti st

appoi ntnents. This issuance describes both conponents of
the NIH Visiting Program

B. Ref erences

1. Visiting fellowships are authorized by section 307 of
the Public Health Service Act [42 U S. C 242(1)] and
PHS Regul ations at 42 CFR, Part 61, Subpart A

2. Service fellowshi ps are authorized by sections 207(g)
and (h)of the Public Health Service Act [42 U S. C
209(g) and (h)] and PHS Regul ations at 42 CFR, Part 61,
Subpart B.

3. HHS Personnel Instruction 300-5 Enpl oynent of
Nonci ti zens.

4. HHS Personnel Instruction 771-3 Enpl oyee Gi evances.

5. Nl H Manual 1130, Del egation of Authority, Personnel No.
5, Service Fellows.
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C.

Definitions*

1. Visiting Fellowship (VF) An award to a foreign
scientist, with 3 years or less of relevant
post doctoral research experience, offering advanced
research experience and training and not requiring the
performance of services for the N H

*A gl ossary of other terns used in this manual issuance appears
I n Appendi x 8. 2. Service Fellowship An appointnent that requires

t he

performance of services for the NIH. In the Visiting
Program there are two | evels of service fell owships,
Visiting Associates and Visiting Scientists. The
difference between the two is determ ned by the nunber
of years of relevant postdoctoral research experience
of the recipient.

(a) VM siting Associate (VA) A recipient of a service
fellowship with at | east 3 years of rel evant
post doctoral research experience.

(b) Visiting Scientist (VS) A recipient of a service
fellowship with at | east 6 years of rel evant
post doctoral research experience.

Responsibilities The NIH Board of Scientific Directors is
responsi bl e for establishing internal policy and procedures
| npl enmenting the NIH Visiting Program

Direction and managenent of the NIH Visiting Programis a
joint responsibility of the Deputy Director for Intranural
Research (DDIR), NIH, the Associate Director for I|ntranural
Affairs (ADIA), NIH, the D vision of Personnel Managenent
(DPM; and the Foreign Scientists Assistance Branch (FSAB),
Fogarty International Center (FIC). The DDIR, ADH A, Board
of Scientific Directors, and DPM establish policy, and the
FSAB adm ni sters the program

Each BI D* sponsor of a Visiting Program participant is
responsi ble for identifying proposed participants, securing
i nternal BID approvals and the approval of the Associate
Director for Intranural Affairs, and providi ng needed
requests to FSAB. Sponsors should consult the "Handbook for
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Sponsors of Participants in the NIH Visiting Program' for
nore detailed instructions (copies avail able from FSAB,
FIC). Each BID sponsor is also responsible for ensuring
that research conducted by Visiting Program participants is
revi ewed under the sane procedures as other BID research
projects, and that participants receive appropriate

I nstructions in safety procedures and the proper use and
care of animals and equi pnent.

*The acronym "BI D' no | onger neans "Bureau, Institute and
Division."As defined in the NIH Manual 1122, BIDis an "NIH
organi zati onal term enconpassing all research institutes, the
National Library of Medicine, and Divisions and Centers (DRG
DRS, DRR, DCRT, CC, FIC, NCNR) that report to the D rector,

NI H.

"Each BI D Personnel O ficer is responsible for advising
programofficials on Visiting Programrequirenents and
necessary docunentation, verifying that candi dates neet
qualifications and basic eligibility criteria, and review ng
docunents for appropriateness, conpleteness, and accuracy.

E. Program Provi si ons
1. Eligibility Criteria
VI SI TI NG FELLOW ( VF):

Ctizenship: non-U S citizen, resident or
nonresident alien with a valid working visa (see

Appendi x 1).

Degrees: a doctoral or equivalent degree in the
heal th sci ences; and

Experience: 3 years or |ess of relevant
post doct oral experience.

VI SI TI NG ASSCCI ATE (VA) :

Ctizenship: a US. citizenl/ or resident or
nonresident alien with a valid working visa (see

Appendi x 1).

Degrees: a doctoral or equivalent degree in the
heal th sci ences or equival ent | evel experience.
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1/

Experience: at least 3 years of rel evant

post doctoral research experience or equival ent
experience or training, and have know edge needed to
further research studies.

VI SI TI NG SCI ENTI ST (VS) :

Citizenship: a US. citizenl/ or resident or
nonresident alien with a valid working visa (see

Appendi x 1).

VAs and VSs nmay be U S. citizens, but appointnent of a U S
citizen may be requested only on |imted occasions, i.e.,
when a Cvil Service, Staff, or Senior Staff Fellow, or
Comm ssi oned Corps appointnent is not feasible and
subsequent conversion to a permanent appoi ntnent is not
anticipated, e.g., US. scientists on sabbatical |eave from
a university or individuals on brief |eaves of absence from
a research institution to which they have a conti nui ng
comm t nment .

Degrees: a doctoral or equivalent degree in the
heal t h sci ences; and

Experience: at least 6 or nore years of relevant
post doctoral research experience.

Candi dates are assured equality of opportunity and may
not be excluded from consideration for the NIH Visiting
Program on the basis of race, color, religion, sex,
marital status, handi cap, age, or national origin.

The United States I nformation Agency (USIA) infornmed
Nl H t hat al though sone officials believe that their
Exchange Visitor Visa Prograns authorize themto assign
Exchange Visitors to other institutions, this is
entirely erroneous--unless the program description
specifically states that the institution has such
authority. Contrary to inplying such assignnents, the
Exchange Visitor requlations preclude any assignnents
to other institutions. Additional research or teaching
outside of the NIH s programis prohibited. The fact

t hat another institution/university does the sane kind
of work does not authorize NIH to assign a noni mm grant
to another institution. Nonimmgrants enter the U. S.
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according to pre-arranged conditions and with
pr e- approved obj ecti ves.

VFs, VAs and VSs nust observe rules on | aboratory
operation, msconduct in science, and use of human and
ani mal subj ects.

2. Awar d and Appoi nt nent Consi derati ons
a. Requirenents and Limtations
VI SI TI NG FELLOWE:

Award: receive an award for a period of research
experience. Initial awards nay be made for 1 or 2
years and extended for a total of 3 years.

Enpl oyee status: are not N H enpl oyees and,
therefore, neither provide services to NI H nor
receive training in grants, contracts, or any

adm nistrative functions at NNH Each VF is to be
physically present in NIH research facilities and
not assi gned el sewhere.

Functions: nmay not have patient-care
responsibilities. Patient contact as a part of the
research experience, such as patient observation, in
whi ch VFs do not assune any patient care
responsibilities, is permtted by NNH J-1 Visa

Aut hority. Such VFs will have the foll ow ng
statenent attached to their J-1 certificates (Form

| AP 66):

"This certifies that the programin which Dr.

IS engaged is solely for the purpose of
observation, consultation, teaching or research
and that no el enent of patient care services is
| nvol ved. "

Qutside activities: may not engage in outside
enpl oynent and or teaching.

Position ceiling: do not count against an Institute
or Division (BID) position ceiling. However, the
total nunber of VF awards given within each Bl D may
not exceed the total nunber of senior intranural
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staff investigators (GS-13, or equivalent |evel
Comm ssioned O ficers, and above) within that BID.

Conversion to enpl oyee status: who becone eligible
for VA positions after arrival at NIH may be

consi dered for appoi ntnent only after having
conpleted at least the first full award period as
VFs.

VI SI TI NG ASSOCI ATES AND VI SI TI NG SCI ENTI STS:

Appoi ntnment: are appointed to conduct basic and
applied research studies and investigations rel ated
to health in NNH intramural |aboratories. VAs and
VSs ordinarily are appointed for 12- or 13-nonth
peri ods, but the period may be shorter. Subject to
visa requirenents, a 2 year initial award may be
approved. Appointnents may be extended for a total
of 4 years. Permanent resident VAs and VSs may be
tenporarily assigned to duty stations outside of NI H
i f they are conducting official business. However,
visa restrictions prohibit assigning non-inmgrants
to universities or other institutions.

Enpl oyee status: performservices for the NIH and
are considered to be enpl oyees.

Functions: are not eligible to perform

adm ni strative or extranural functions. |If

ot herwi se qualified, and subject to visa
restrictions, sonme foreign physicians may be

appoi nted as VAs under the NIH Visiting Program at
the sane salary as NIH Medical Staff Fellows. (It
shoul d be noted that visa restrictions normally
limt foreign physicians to "incidental patient
contact." Because of these nornmal restrictions, the
Foreign Scientists Assistance Branch, FIC should be
consul ted before any foreign physicians are invited
to NNIH to engage in patient care activities.) See
Appendi x 1.

Qutside Activities: Visa restrictions preclude
noni mm grants from engagi ng in outside activities.

I n addition, as enployees, VAs and VSs are bound by
HHS St andards of Conduct on outside enpl oynent (45
CFR 73). See NIH Manual 2300-735-4.
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Position Ceiling: as enployees, VAs and VSs count
agai nst the FTE ceiling of each BID.

Conversion to Pernanent or Tenured Status: See
Appendi x 6 -Intent for Tenure.

b. Tr avel
VI SI TI NG FELLOWG:

VFs are not reinbursed for expenses associated with
their travel to or from N H

BIDs may, at their discretion, and subject to the
availability of funds, authorize the paynent of
travel expenses for VFs to scientific neetings or to
present scientific papers during the award peri od.

VI SI TI NG ASSOCI ATES AND VI SI TI NG SCI ENTI STS:

Paynment of travel expenses for VAs and VSs is at the
di scretion of the sponsoring BID and is subject to
the availability of funds. |If authorized on the Form
Nl H 829-1, VAs and VSs will be reinbursed only for
direct econony airfare to and fromNH Bl Ds
prepare the travel orders and vouchers in accordance
with Federal travel regulations. The original of the
arrival travel order is to be sent to FSAB for

I ncl usion in the appoi nt nent package.

Travel nust be nmade on U.S. flag carriers. N H does
not pay any other travel expenses, such as
dependents' travel, excess baggage, or the cost of
transporti ng househol d goods.

BIDs may, at their discretion, and subject to the
avai l ability of funds, authorize the paynent of
travel expenses for VAs and VSs to scientific
neetings or to present scientific papers during the
appoi nt nent peri od.

Excepti ons

(1) BIDs nmay, at the discretion of the Scientific
Director, authorize reinbursenent for transportation of
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househol d effects for VAs fromthe point of entry into
the United States to NIH if they are appointed to
positions simlar to Medical Staff Fell ows.

(2) On rare occasions a BID may request full travel
expenses and transportation of household effects from
t he honme country of a VA or VS. Such requests nust be
justified in witing and approved by the Deputy
Director for Intranural Research or the Associate
Director for Intranural Affairs.

(3) After a travel exception under (1) or (2) is
granted, the travel orders and vouchers are prepared by
t he BI D.

C. Benefits and Deducti ons
VI SI TI NG FELLOW:

Heal th I nsurance: Visiting Fellows are ineligible
for Federal Enployees Health Benefits; however, they
must be covered by adequate health insurance in
order to use NIH facilities. An approved plan of
heal th insurance is avail abl e through the Foundati on
for Advanced Education in the Sciences, |Inc.

(FAES). Funds for health insurance are provided
fromintramural funds of the sponsoring BID for

| ow- opti on coverage only. VFs nay arrange wth FAES
for the difference between | ow and hi gh-option
coverage to be wthheld fromtheir stipend. See N H
Manual 2300-320- 2.

Cccupati onal Medical Service: VFs may use the
Cccupational Medical Service for injuries occurring
in the | aboratory and for energency dental care.

VFs are not covered by worker's conpensati on because
t hey are not enpl oyees.

Leave: Since VFs are not enpl oyees, they do not
earn | eave. They are, however, excused on Federal
hol i days; and sponsors shall excuse VFs for
reasonabl e cause, such as ill health, maternity
reasons, etc. Sponsors should nmake their views on
excused absences known to each program parti ci pant
before he/she is awarded a visiting fell owship.
Sponsors shoul d grant excused absence for a
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reasonabl e period of tine annually, e.g., two weeks
to allow for cultural exchange and relaxation. Such
excused absence, however, cannot be permtted during
the last two weeks of the award period. Neither the
duration of the award period nor the original

term nation date of the fellowship can be extended
because of lost tine. Stipends and health insurance
wi Il continue only through excused | eaves of

absence.

Social Security: Since a visiting fellowship is an
award for research experience and training, Social
Security (FICA) is not deducted from sti pends.

Taxes: Each VF is subject to sone formof taxation
on his/her stipend. Visiting fellowship stipends
generally have certain Federal inconme tax
advantages. (Further details on incone tax

provi sions are provided in Appendix 2.)

VI SI TI NG ASSOCI ATES AND VI SI TI NG SCI ENTI STS

Heal th i nsurance, |eave, and other benefits: VAs
and VSs are eligible for the sane benefits and
subj ect to the sane deductions as Civil Service
enpl oyees, except for group |life insurance,
retirenent, and health benefits. The benefits and
deductions for which VAs and VSs are eligible vary
dependi ng upon the | ength of their appointnent.

I ndividuals initially appointed for 12 nonths or

| ess are not eligible for retirenent, life

I nsurance, or health benefits. Those initially
appoi nted for 13 nonths, or subsequently extended
for 13 nonths, are eligible for all three prograns.
For a conparison of benefits under 12-or 13-nonth
appoi nt nents, see Appendi x 3.

Taxes: Federal and State taxes are withheld. See
Appendi x 2.

d. Publ i cati ons and Presentations at Meetings:
The publication and presentation of scientific
di scoveries by all Visiting Program participants are

governed by the same policies as for other scientists
i nvolved in research at the NIH  See NIH Manual 1183.
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e. Patent Rights:

Ri ghts of the Governnent in and to inventions

concei ved or actually reduced to practice are
governed by all provisions of Executive Oder 10096,
dated 23 January 1950, and any orders, rules,

regul ations, or the like issued thereunder. See NH
Manual 1190.

3. Paynment Policies and Terns
VI SI TI NG FELLOWS:

Stipends: Stipends are paid fromBID intranural funds
I n accordance with the foll owi ng schedul e:

PER ANNUM STI PEND SCALE FOR VI SI TI NG FELLOAS ( EFFECTI VE 01/ 01/ 87)

Years of Rel evant
Post doct or al

Experience Upon Entrance
Entrance on Duty Sti pend
0-1 $20, 000
1-2 21, 500
2-3 23, 000
The initial stipend check will be issued within 10

days followng the VF's arrival at N H.

Subsequent stipend checks are mailed by the
Treasury Departnent and are usually received by
the tenth working day of each nonth. Checks are
mail ed either to the VF' s residence or directly to
t he bank for deposit.

The Director, Division of Personnel Managenent,
NlH, wll periodically review VF stipend |evels
for conparability with awards for other training
fell owship prograns, such as those granted under
the National Research Service Award Act (42 U S.C
2891-1) and recommend adj ustnents when necessary
to the Board of Scientific Directors. The
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Director, NNH, with the advice of the Board of
Scientific Directors, may authorize
across-the-board adjustnents in VF stipend | evel s.

VI SI TI NG ASSOCI ATES AND VI SI TI NG SCI ENTI STS:

Stipends: Visiting Program personnel on service
fellowship appointnents will be paid for

prof essional scientific duties simlar to those
perfornmed by professional NIH staff nenbers in the
G vil Service assigned to health research and

I nvestigation. The follow ng factors shoul d be
considered in determ ning the anount of the
stipend to be awarded to a VA or VS

(1) the qualifications of the candi date;

(2) the conpensation a candi date m ght be
expected to receive outside the Federal
systemfor work simlar to the fellowship
assi gnnent .

Initial stipends for VAs and VSs are proposed by the
sponsoring Bl D and approved by the Deputy Director
for Intranmural Research, NIH, or the Associate
Director for Intranural Affairs, NIH  Proposed
stipends should fall wthin the equival ency ranges
provi ded bel ow.

(1) VA stipends are rounded fromthe nearest thousand
dollars and range fromthe first step of the G5 9
to the tenth step of the GS-12. Special care
shoul d be taken when setting stipends for
| ndi vi dual s converting fromVisiting Fell owshi ps
to VA appointnents to take into account the |oss
of training fellowship tax defernents upon
conversion and the increased costs of having to
pay for health benefits.

(2) VS stipends should range fromthe first step of
the GS-12 level to the maxi num al | owabl e sal ary of
t he General Schedule. Pay rates above the nmaxi mum
payable Iimt nmay not be established. Wen the
statutory Iimt is raised, VSs receiving the
maxi mum sti pend may be recommended for an increase
on an individual basis. Such increase is not
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granted across the board to all VSs at the pay
cap. See Section F-2-b, "Stipend Increases.”

Stipends are paid fromBID intranmural funds on a
bi weekly basi s.

4. Excepti ons

I n individual cases, the sponsor may believe that an
exception to the provisions in this chapter is
warranted. Exception requests may concern: travel
benefits, stipend | evels, extensions of VAs and VSs
beyond 4 years, and total nunber of Visiting Program
awar ds or appointnments permssible within a BID.

Exception requests nust be justified by the sponsor in
witing and include the nature of and basis for the
exception. Requests nust be routed through the BID
Scientific Director; the BID Personnel Oficer; the
Assistant Director for QOperations, DPM to the
Associate Director for Intranmural Affairs, NIH or the
Deputy Director for Intranmural Research, N H and then
to the Foreign Scientists Assistance Branch, FIC

Either the Deputy Director for Intranural Research,
Nl H, or the Associate Director for Intramural Affairs,
NlH, is authorized to grant exceptions to the program
provi sions. The approved request for an exception nust
be attached to the personnel action when the action is
forwarded to the FSAB, FIC. The approved ori gi nal
request nust be included in the Oficial Personnel

Fol der of the VA or VS.

5. Resol uti on of Conpl aints

a. Visiting Fellows are not enpl oyees, therefore,
they are not covered by standard HHS gri evance
procedures for resolving any problens or
conpl aints that nay devel op associated wth their
trai ning assignnents. Should VFs encounter any
probl ens or have any conpl aints, they should
attenpt to seek nutually satisfactory sol utions
wWith their sponsor. |f problens cannot be
resolved at this level, VFs should seek infornmal
resol ution of problens by consulting their
I ntranmural Adm nistrative Oficer, the BID
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Personnel O ficer, or their Scientific D rector.

When di fferences occur between BID sponsors and
Service Fellow program participants that cannot be
resol ved through informal discussions, VAs and VSs
may avail thenselves of standard HHS gri evance
procedures. These procedures are detailed in HHS
Per sonnel Instruction 771-3.

6. Revocati on of Awards or Appointnents

a. Service Fell ows appointnments may be term nated
prior to the expiration date of their current
appoi ntnments for maj or breach of personal or
scientific conduct, as defined in the HHS
St andards of Conduct or for such other cause as
may conprom se the efficiency of the Service.
Deci si ons on whether to term nate appoi ntnents
must be based on a careful review of the specific
ci rcunst ances of each case.

b. Visiting Program awards or appoi ntnents nay be
revoked in whole or in part by the Deputy Director
for Intranmural Research, acting upon specific
requests by BID Directors, provided that the
revocation may not include repaynent of funds that
partici pants have al ready received.

Program Procedures The procedures |isted bel ow have the
follow ng deadlines, i.e., dates by which approved papers on
Visiting Program participants nust be received in the
Foreign Scientists Assistance Branch.

Awar ds and Appointnents: M ninmum of 90 days before
proposed effective date.

Extensions for 90 Days or Less: M ninmmof 60 cal endar
days before current award or appoi ntnent ends.

Renewal s and Sti pend Increase: M ninum of 60 cal endar
days before current award or appoi ntnent ends.

Conversions to Ot her Service Fell owships, Expert or G vil
Service Status: At earliest possible date, but no later

t han 30 days before current appointnent ends. Conversions
must have the concurrence of FSAB, FIC.
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1.

Term nations: M nimum of 60 days before current award or
appoi nt nent ends.

Entrance-on-Duty (EOD) Dates: These dates will be set by
t he Foreign Scientists Assistance Branch, FIC. The BID

proposed effective date will be observed as closely as
possi bl e. However, requests that arrive in FSAB, FIC,
after the deadlines will have the proposed EOD date

adjusted. (VAs and VSs are expected to EQD on the first
wor ki ng day of a pay period, unless that Monday is an
of ficial holiday.)

Initiation and | nplenentati on of Awards of Appoi ntnents
a. BID Role: Before Arrival

There is no formal application process. NH
sponsors identify and invite Visiting Program
participants. Ofers of service fell ows
appoi nt nent are extended foll ow ng recommendati ons
based on an evaluation of the qualifications of
candi dat es.

This evaluation nay be conducted either: by a BID
revi ew board established for the purpose of
evaluating the qualifications of candidates for
service fellowships; or, by having the prospective
supervi sor and his/her Laboratory or Branch Chi ef
and the Scientific Director review the information
presented in the application and supporting papers
to determ ne whet her the candi date's educati on,
experience, and qualifications are suitable for a
service fellowship assignnent.

The sponsor of a VF conpletes Form NI H 829- 2,
Request for Visiting Fellowship Award. This
form nmust include specific research training
pl ans and nust be reviewed by the BID
Scientific Director, the BID Director, and
either the Associate Director for Intranural
Affairs or the Deputy Director for Intranural
Resear ch.

The sponsor of a VA or VS conpletes NIH Form
829-1, Request for Appointnment to the NIH
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Visiting Program A concise, but
| nformative, description of the proposed
research plan should be provided.*

*Visiting Program participants who plan to bring biol ogical
materials or live animals to the United States nust be advised by
t he sponsor that inportation permts nmay be required (see NIH
Manual 1340-1). The prospective participant's sponsor shoul d
of fer assistance in obtaining necessary permts through the
Cccupational Safety and Health Branch, Division of Safety, N H
(Bl dg. 13/3K04, 496-2960) and the Veterinary Resources Branch,
D vision of Research Services (Bldg. 28/111, 496-4463). The
United States Departnent of Agriculture issues permts to
aut hori ze the inportation of animal materials and the United
States Public Health Service issues permts to authorize the
| nportation of human biological materials. (Note that especially
in the case of inportation of animal materials, several weeks nay
be required for both issuing of the permt, and for safety
testing or quarantine if required. Consequently, the
participants in the Visiting Program are advi sed to nake
application for inportation permts at |east 60 days in advance.
This advice is intended to avoid di sappoi ntnent, frustration, and
delay on the part of participants who need to bring biol ogical
materials to the United States for use in their work.)The
foll ow ng docunents are also required for all
program parti ci pants:

(1) curriculumvitae

(2) bi bl i ogr aphy

(3) SF 171, Personal Qualifications Statenent
(4) | etters of reference (three for VFs; two

for VAs and VSs**

**No pl edge of confidentiality may be nade to individuals
provi di ng references on candi dates for the Visiting Program who
are either U S. citizens or aliens admtted to the United States
as pernmanent residents.

(5) copy of doctoral degree*

(6) SF 52, Request for Personnel Actions (not
required for VFs)

(7) | nformati on on each famly nmenber who w ||
acconpany the participant. Include the

followng: full name of each famly nenber;
mai den nane of wife; date, city, and country
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of birth; and citizenship(s). Passport
nunbers and expiration dates must be provided
for individuals already in the United States.

(8) Cover nenorandum form sponsor to associ ate
Director for Intranural Affairs.

Lab/ Branch Chi ef approves Form NI H 829- 1.

The BID Scientific Director reviews the request and,

I f he/she concurs, sends the original docunents and
two copies of the package to the BID Personnel Ofice
(sends the original docunents and three copies, if
the individual is an MD.).

*If the copy of the candidate's doctoral diploma is witten in a
foreign | anguage, it nust be acconpanied by a certified
translation fromthe foreign | anguage into English. (If the
candi date has fulfilled the requirenents for the degree, but the
degree has not yet been awarded, a letter fromthe chancell or,
academ c registrar, or dean of the university nust be submtted,
stating the facts and giving the date the degree will be
conferred. Letters fromprofessors or advisors are unacceptable.
A copy of the actual degree, however, (and translation if not in
English or Latin) nust be submtted to FSAB as soon as possible
and before any renewal or extension of an award may becone
final.)

The BI D Personnel Ofice enters on the SF 52 the data
prescribed in Appendi x 5, retains one package, and
forwards the original and one copy (two if MD.) to
the Deputy Director for Intramural Research, NIH or
the Associate Director for Intranural Affairs, NH,
over the signature of the BID Director (or the
Division Director within an Institute). BID
Directors may del egate approval authority to their
Scientific Directors.

| f the Deputy Director for Intranmural Research, N H,
or the Associate Director for Intranmural Affairs,
Nl H, approves the proposed award or appoi ntnent,

he/ she signs either the original Form NIH 829-2 or
829-1, retains one package, and forwards the original
(and one copy if an MD.) to the Foreign Scientists
Assi st ance Branch, FIC
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After arrival of the VF, VA or VS, the BID sponsor:

neets them helps find housing for the VF, VA or VS
and his/her famly, and introduces themto the
scientific comunity.

t el ephones the Foreign Scientists Assistance Branch,
FIC, to schedule an appointnent for the VF, VA, or VS
to sign activation papers and to receive orientation.
(It is a courtesy for the BID sponsor to acconpany
the foreign scientist to the Foreign Scientists
Assi st ance Branch.)

assures that intramural funds are provided for the
stipend and VF' s | ow option health insurance.

Initiates action to assure paynent for (subject to
availability of funds) the VF s supplies and ot her
appropri ate expenses, e.g, neeting travel.

submts tine cards for VAs and VSs.
b. FSAB Rol e: Bef ore arri val

hel ps to obtain the necessary cl earances fromthe

| mm gration and Naturalization Service (INS),
Departnent of Justice, and Departnent of State, so
that the Visiting Program participant nay enter the
United States if he/she is a foreign national.

Awar ds and appoi ntnents are contingent upon approval
of the participant's entry or continuation of stay in
the United States under all existing Inmgration and
Nat ural i zati on Service regul ati ons.

prepares a letter, to be signed by the Director, FIC,
notifying the Visiting Program participant of his/her
award or appointnent and the date of entrance on
duty. The Award or Appointnment Letter sets forth the
conditions of the award or appointnent as well as a
brief description of the research training plan or
research assignnent. |f applicable, this letter also
di scusses the prospects of and conditions for a
possi bl e renewal of the award or appointnent. FSAB

i ncl udes Form |1 AP 66, (when necessary for the
participant to obtain a J-1 visa),wth the Award or
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Appoi nt nent Letter, along with other docunents of
specific need or interest to the participant, e.g.,
travel orders, information on benefits, taxes, and
| mm gration.

serves as the contact point for any questions a
Visiting Program participant nmay have concerning the
condi tions of his/her award or appointnent, travel,
stipend, benefits, etc. (Program participants wl|
also notify, in witing, the FSAB, FIC of their
acceptance of the terns and conditions of the

fell owship award or appointnent).

sends a copy of the award letter to the Personnel
O ficer of the gaining BID, so that they will be
prepared for the arrival of the Visiting Program
participant in their organization.

prepares an NIH I D and a Social Security card
application.

requests an NIH library card fromthe Division of
Research Servi ces.

conpl etes Form PHS 1485, Approval List, to encunber
funds for stipend and health insurance for VFs.

After the participant's arrival, the FSAB:
For all participants:

recei ves participants and conducts speci al
orientations (e.g. immgration and incone tax
matters) (al so includes spouses as necessary).

conpl etes Form NI H 356, Acceptance Notice - The
Visiting Program

prepares Forns WA and MM 507, or other appropriate
forms for tax wi thhol ding. publishes nonthly reports
of program activity for

DDIR, NIH, and ADIA, NIH, and the BI Ds.

sends nonthly listing of new arrivals to the NI H
Safety QOperations Section, OSHB, DS, OD for these
I ndi viduals to be included in the | aboratory safety
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C.

pr ogr ans.
notifies enbassies of the arrival of their nationals.
For Visiting Fell ows:

prepares Form PHS 416-5, Fellowship Activation
Notice, and forwards it to the NIH Fel |l owshi p Payrol |
Unit, Division of Financial Mnagenent, for VFs.

conpl etes either Form Nl H 2542-1, Election of Health
| nsurance Pl an through FAES, or Form NI H 2542-2,

El ection of Health Insurance Plan through Private
Conpany.

makes an appoi ntnent for a nedical exam nation (See
Nl H Personnel Instructions 339-2 "Medical Eval uation
for Assignnment to NIH Positions").

t el ephones the NIH Servicing Personnel Ofice (SPO
or the Agents of the NNH SPO to notify them of the
arrival of VAs and VSs.

conpl etes SF 52, Request for Personnel Action for VAs
and VSs, as prescribed in Appendi x 5.

sends the foreign scientist to the SPOwth the
conpleted SF 52, W, MM507, |1-9 (or other forns as
appropriate) and a covering neno from FSAB. The
foreign scientist will finalize the entrance on duty
process in the SPO

After the Arrival of VAs and VSs only, the BID SPO

obtai ns conpleted SF 61, Appointnent Affidavit, and
SF 61B, Declaration of Appointee. (Nonresident
al i ens need not conplete Section A, Cath of Ofice,
of SF 61.)

obtai ns conpleted SF 85, Data for Nonsensitive or
Noncritical - Sensitive Position. nakes an
appoi nt nent for a nmedi cal exam nation when
necessary (see NI H Personnel Instruction 339-2,
"Medi cal Eval uation for Assignnment to NIH

Posi tions").
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fingerprints participants.

conpl etes TAPS code sheet on personnel data and is
responsi ble for the collection of mnority data in
accordance with Appendix 5, Part B.

notifies tinmekeeper to submt tine cards for VAs and
VSs.

explains retirenent benefits and health and life
| nsurance prograns, if applicable.

2. Renewal of Awards or Appoi ntnments

VI SI TI NG FELLOWE:

The BID requests the original award for either 1 or 2
years.

VI SI TI NG ASSOCI ATES AND VI SI TI NG SCI ENTI STS:

VAs and VSs are ordinarily appointed for 12- or
13-nonth periods, but the period may be shorter. It
is the option of the BIDto elect the period that is
nost advantageous to it and to the Visiting Program
partici pant.

a. Renewal of Awards and Appoi ntnents

(1) Visiting Fellowship awards may be renewed, in 1
to 2 year increnents, up to a maxi num duration of 3
years in the program Renewal of VF awards is subject
to the approval of the Deputy Director for Intranural
Research or the Associate Director for Intranural
Affairs, and the Imm gration and Naturalization

Servi ce.

(2) BIDs may renew and extend Visiting Associ ate and
Visiting Scientist appointnents, in 1 to 2 year

I ncrenents, up to a maxi mum duration of 4 years

unl ess a specific exception is granted by the Deputy
Director for Intranural Research or the Associate
Director for Intranural Affairs.

(3) The maxi mum duration of service in the Visiting
Programis 7 years (including any tine served as a
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Visiting Fell ow or Guest Researcher or Expert or any
other tinme spent on any J-1 visa in the U S.) unless
an "intent for tenure" has been presented to the NIH
Board of Scientific Directors and approved by the
Deputy Director for Intranmural Research or Associate
Director for Intranural Affairs (see Appendix 6).

Al renewal s are subject to approval by the Deputy
Director for Intranural Research or Associate
Director for Intranural Affairs, NIH, and are
contingent on conpliance with I nmm gration and

Nat ural i zation Service (INS) regul ations. (See

Appendi x 1.)

| f the sponsor decides renewal of the award or
appoi ntnent in the Visiting Programis warranted,
he/ she requests approval by:

subm tting through the sane channels used for the
initial award or appointnent: Form NIH 829-2 or
829-1, an updated curriculumvitae, bibliography, and
SF 171, and (for VAs and VSs) an SF 52; and

writing a nmenorandum of recomendati on to acconpany
each request for renewal. The nenorandum of
recomendati on should contain an expl anation of the
reason for renewing the award or appoi ntnent and
justification for any VAVS stipend increase. The
menor andum may provi de additional information, not

I ncl uded on the Form NIH 829-1 or 2, such as
justification for prolongation of the

awar d/ appoi ntrent and vi sa status of the individual
beyond the normal [imts.

The Foreign Scientists Assistance Branch, FIC,
processes renewals in the sane manner as the initial
award or appointnent. (See Appendix 4.)

b. Stipend Increase
A VF stipend is increased for an individual whose award
Is renewed. As shown below, the renewal stipend is
i ncreased at the rate of $1,500 per annum over the
precedi ng year's stipend. (These levels were effective
01/01/87.)

Years of Postdoctoral Entry Sti pend Renewal
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Sti pends
Experience Upon ECD 1st year 2nd year
0-1 $20, 000 $21,500 $23, 000
1-2 21, 500 23, 000 24, 500
2-3 23, 000 24, 500 26, 000

Bl Ds may recomrend stipend increases on the basis of
nerit, if deenmed appropriate, for those VAs and VSs
whose appointnents they wish to extend/renew. The
recomrendation for a nerit increase should coincide
with the request to extend/ renew an appoi ntnent.

The anmobunt of each stipend increase nust be justified

i n the nmenorandum of recomrendati on that acconpanies
each request. Upon approval, the stipend increase wll
be made effective at the beginning of the pay period
during which the anniversary date falls. The
justification for a stipend increase* will reflect the
VA's or VS's research achi evenents based on the
followng criteria:

$1, 000: The VA or VS nust be achieving the research
goal s and objectives established at the tine
of the appoi ntnent.

$1, 500: The VA or VS nust be significantly exceedi ng
the research goals established at the tinme of
appoi nt nent .

Stipend increases wll be processed on an SF 52,
Request for Personnel Action, as a "Pay Adjustnent”

t hrough the FSAB, FIC. Stipend increases for VAs and
VSs wll be nade effective at the begi nning of the pay
period follow ng conpletion of 52 weeks of

*Stipend increases in excess of $1,500 nust be approved by the
Deputy Director for Intranural Research, NIH, or the Associate
Director for Intranural Affairs, NIH Any stipend increases
regarded as being equivalent to a "pronotion" should not exceed

t he anbunt that would be received by an enpl oyee at an equi val ent
| evel in the General Schedul e system service since the date of
appoi ntnent or the | ast

stipend increase, except that stipend increases for VAs
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and VSs initially appointed for 13 nonths wll be nmade
effective at the beginning of the pay period during
whi ch the renewal date falls.

When conparability pay increases are authorized for
General Schedul e enpl oyees, individual VAs and VSs are
eligible for equival ent percentage increases in their
sti pends upon recommendation by their supervisors. BID
personnel offices wll process these stipend increases
as "Pay Adjustnents". The approval of the BID
Scientific Director is required to authorize a stipend
i ncrease for a VA or VS. After the Scientific D rector
aut hori zes the conparability pay increase, the SF 52 is
conpl eted by the BID Personnel Oficer and processed by
t he appointing authority, who sends a copy to FSAB,

FI C. Approved stipend increases wll be effective upon
the sane date as those authorized for General Schedul e
enpl oyees.

The Board of Scientific Directors periodically reviews
the pattern of service fellowship stipend increases, as
wel | as the range of levels, and--wth advice fromthe
Director, Division of Personnel Managenent--recommends
to the Director, NIH adjustnents when needed to
approximate nore closely the salaries of conparable

Cl assification Act and PHS Conm ssi oned Corps
positions. Wen the Director, N H authorizes
extensions of VA or VS stipend | evel ranges, pay

adj ustnents are requested on SF 52s by the BIDs and
sent to FSAB, FIC

c. Extension

The sponsor nmay request extension of an award or

appoi ntnent for 90 days or |l ess by nenorandumto the
BID Scientific Director (original and three copies)
provi ded no salary increase is involved. The

menor andum shoul d clearly state the reason or necessity
for a short-term extension.

An SF 52 nust acconpany the nenorandum for VAs and VSs.
These renewal actions require the sanme approval s as

appoi nt nent requests. The FSAB, FIC, will process
extensions in the sane nmanner as appoi ntnents are
processed.
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Except for conpelling reasons, no nore than one
short-term extensi on should be requested for a Visiting
Program participant. Prolonging awards to allow a
participant to seek a job elsewhere in the US 1is

I nsufficient reason, as participants should be
encouraged to return to their hone country.

d. "Intent for Tenure"

Cccasionally a BID nay want to retain the services of a
VS indefinitely. Such scientists nust be desi gnated
for "intent for tenure."” Al such requests are
submtted in witing to the Deputy Director for

I ntramural Research, NI H, or Associate Director for
Intranmural Affairs, NIH, and nust be revi ewed and
recommended by the NIH Board of Scientific D rectors.
(See Appendix 6 for discussion of policy and procedures
for "intent for tenure.")

3. Concl usi on of Awards or Appointnents

a. Termnation This procedure occurs when the tine period
for the award or appointnent is conpleted. The sponsor
requests term nation by nmenorandum Form NI H 829- 5,
Notification of Term nation of Visiting Program
Participation. Included in the nenorandum shoul d be
the Visiting Program participant's forwardi ng address,
the last day in pay status, the date and port of
departure fromthe United States, the address to which
the final paycheck should be sent, and the nane and
address of the new enpl oyer. (See Appendix 4 for
sequence of actions.) Departing foreign participant
must al so obtain a certificate of conpliance (see

Appendi x 7).

For VAs and VSs, an SF 52 with the nature of the
action, either "Resignation” or "Term nation of
Except ed Appoi ntnent," shoul d acconpany the nenorandum
The official personnel file (OPF) on VAs and VSs is
handl ed in the sane manner as the OPF for Cvil Service
personnel (see NI H Manual 2300-293-1).

VAs and VSs who wish to claima refund of Cvil Service
retirenment deductions are to conplete Form OPM 1475,
Application for Refund of Retirenent Deductions, and
file it wth their BID Personnel Oficer.
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b. Certificate of Participation After term nation, the
FSAB, FIC, prepares a formal certificate of
participation for the signature of the: D rector, NH
Deputy Director for Intranmural Research, NIH, BID
Scientific Director; and Laboratory Chief or sponsor.
The certificate is mailed to the participant by the
sponsor .

H  Program Eval uation The Division of Personnel Managenent
wi |l periodically evaluate the service fellowship segnent
of the NTH Visiting Programto determ ne whether it is
functioning effectively and acconplishing the purposes for
whi ch was designed. The results of these evaluations, plus
any recomendati ons for changes in the Program wll be
coordinated with FIC and wll then be presented to the Board
of Scientific Directors for consideration. The Board of
Scientific Directors wll make recomendati ons for changes
or nodification to the Deputy Director for |ntranural
Research, NIH and the Director, NITHw Il be forwarded to the
Assi stant Secretary for Health, DHHS, as outlined in PHS
Per sonnel Instruction 302-5.

| . Additional Infornmation For additional information on this
manual chapter, contact the FSAB, FIC on 496-6166.

J. Addi ti onal Copies For extra copies of this manual chapter,
send a Form NIH 414-5 to the P&RB, DTS, in Building 31, Room
B3BEO7.

Appendi x 1 - Visa Types and Requirenents

Visiting Program participants who are foreign nationals nust have
val i d working visas, which include the foll ow ng:

J-1 exchange visitor, research scholar or specialist
(usually limted to 36 nonths). The other categories
of J-1 visas are:

(a) student--at universities only. J-1 student category
visa may not be changed to J-1 research schol ar or
speci al i st;

(b) trainee--practical training follow ng receipt of
degree fromU. S. university limted to 18 nonths, no
change of status after 18 nonths. No transfer to
anot her category of J-1 is permtted;
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(c) teacher--secondary schools only;

(d) professor--university/college only;

(e) international visitor--observation of educational and
research institutions only;

(f) professional trainee--residency prograns.
Educati onal Commi ssion for Foreign Medical G aduates
(ECFM5 sponsored only.

The maximumeligibility for a J-1 research schol ar or
specialist visa holder is 36 nonths. However, USIA has
granted an exception for NIH, and our eligibility limt is
5 years for research scholars. On a case-by-case basis
INS may extend the J-1 coverage for an additional 2 years
to correspond with NIH s stated objective of a total

maxi mum (lifetine) participation in the Visiting Program
of 7 years (includes fornmer years of participation). N H,
however, may not agree to any request to transfer to a
different J-1 programonce an individual has conpleted 3
consecutive years in the United States under a J-1 visa.
Nl H cannot transfer to our J-1 visa programindividuals
who have conpleted 3 years at another institution.

F-1 student (for practical training after award of
doctoral degree; limted to a maxi numof 12 nonths with
no exceptions).

H1 tenporary worker (for distinguished nerit and ability
in the arts and sciences to performservices for an
enployer). Visiting Fellows are ineligible for H1

Vi sas.

A-1 di pl omatic - anbassador, public mnister, career
di pl omat or consular officer and nenbers of their
| mredi ate fam|lies.

A-2 di plomatic - other foreign governnment officials or
enpl oyees and nenbers of their imediate famly.

G4 I nt ernati onal organi zation (dependents with
enpl oynent aut hori zation).

per manent resident (status adjusted after |awful adm ttance
as a noninm grant).

Vi sa Types and Requirenents
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I mm grant - essentially sane as pernmanent resident, but
alien entered the U S. in this status rather than being
adj usted after arrival.

The BIDs are obligated to provide guidance to participants to
enable themto conplete the objective for which they sought entry
into the United States and to encourage their return abroad.

Al'l nonresident alien participants are required to have a
passport valid for at |east 6 nonths beyond the expiration date
of their authorized stay in the United States.

Forei gn Medical Graduates in Research

FSAB is authorized to sponsor J-1 visa status for foreign
physicians to enable themto cone to the U S. and NIH for the
primary purpose of observation, consultation, teaching or
research under the followng two situations.

All FM> will have one of the followng certifications attached
to the Form I AP 66 which is submtted to a U S. consul to apply
for a J-1 visa. Since foreign physicians are at nost authorized
to have only incidental patient contact, they need not have
passed the Visa Qualifying Exam (VQE) or the new Forei gn Medi cal
Graduate Exam nation in the Medical Sciences (FMEM), which
repl aced the VQE in July 1984.

1. Solely for the purpose of observation, consultation,
teaching, or research in which there is no el enent of
patient care services involved certified by Responsible
Oficer of NIH s J-1 program or

2. Primarily for research that also involves incidental
pati ent contact. The Associate D rector for Medical
Education (ADME), CC, nust certify to the foll ow ng
four points. (FSAB staff prepares this certificate and
obtains signature of the Associate Director for Medical
Education, CC.1/) (Participants involved in incidental
patient contact nust be approved by the credentials
commttee of the Medical Board of the dinical Center.)

1/ The need for this type of certificate nust be clearly stated
in the Form NIH 829-1 Request for Appointnment to the NIH Visiting
Program A detail ed statenent of the proposed "incidental patient
contact" nust al so be submtted by the sponsor which will be
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reviewed by the Associate Director for Medical Education, CC,
before he/she wll sign the certification.

(a) The programin which the foreign physician wll
participate is predomnantly involved wth observation,
consul tation, teaching, or research.

Vi sa Types and Requirenents

(b) Any incidental patient contact involving the foreign
physician will be under the direct supervision of a
physician who is a U S. citizen or permanent resident
who neets the applicable PHS requirenments for patient

care.

(c) The foreign physician will not be given final
responsibility for the diagnosis and treatnent of
patients.

(d) Any experience gained in this programw || not be

creditable toward any clinical requirenents for nedica
specialty board certifications.

Appendi x 2 - I ncone Tax Provisions

| ncone tax provisions vary according to the type of visa issued,
the tax treaty existing between the United States and the
participant's country, and the Internal Revenue Service (IRS)
Interpretation of the participant's individual status. (Treaty
exenpti on of Federal taxes does not exenpt the participant from
the State taxes, which VFs nust pay on a quarterly, estinated
basis and VAs and VSs may have w t hhel d.)

1. Al'l resident aliens (individuals who have been [awfully
admtted as inmgrants or who have had their status adjusted
to permanent resident) nust:

(a) file quarterly estimted Federal inconme tax returns
(IRS Form 1040 ES);

(b) file quarterly estimated State and | ocal incone tax
returns to the State of residence;

(c) obtain IRS Form 1099 fromthe Fell owship Payroll Unit,
DFM and
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(d) file an annual | RS Form 1040.

2. Al'l nonresident aliens (individuals who hold J-1, F-1, A2,
or G4 visas) nust:

(a) have Division of Financial Mnagenent (DFM w thhol d
Federal (alien) incone tax fromall stipends paid to
hi m her;

(b) file quarterly estimated State and | ocal incone tax
with his/her State of residence; and

(c) obtain IRS Form 1042S from DFM

(d) receive Form 1099 from DFM (for those who are
nonresi dent aliens claimng residence for inconme tax
pur poses by having filed RS Form 1098 or who are
exenpt from Federal taxes by treaty).

Al'l participants are urged to obtain IRS Publications 518 and 519
fromthe local IRS office.”

Appendi x 3 - Benefits Available to Visiting Associ ates and
Visiting Scientists

Lengt h of Appoi nt nent

Benefits 12 Mont hs 13 nonths 1/
Ret i r enment No Yes 2/
Retirement & Social Security Tax No Yes 3/
Soci al Security Tax Yes-if Yes 4/

resi dent alien,

U S citizen,

or non-

resident on H visa

Medi care Tax No-if non- No-if non-
alien on J-1 resi dent
Vi sa alien on J-1
Vi sa
Overtine, N ght, & Holiday Pay Does not Does not
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apply apply
Conpensation for Injury in the Yes Yes
Performance of Duties
Conduct (Requirenents and Yes Yes
Restrictions on Political
Activity, Qutside Wrk,
Honoraria, etc.)
Federal Enpl oyees No Yes

G oup Life Insurance (FEG.)

1/ When VAs and VSs have been initially appointed for 13 nonths or
| onger, they retain their benefits regardless of the |ength of
subsequent appoi nt mrent extensi on.

2/ 1f reappointed after January 1, 1984, with | ess than a 365-day
break in service froman appointnent that conferred retirenent.

3/1f first enployed by the Federal Governnent after January 1,
1984, in a 13-nonth appointnent. The basic tax |aws prohibit
Soci al Security deductions for individuals who are nonresident
aliens on J-1 visas.

4/ See Retirenment and Social Security above. (Deductions for
Social Security tax are not refundable.)Benefits Available to
Visiting Associates and Visiting Scientists

Lengt h of Appoi nt nent

Benefits (conti nued) 12 Mont hs 13 nont hs

Federal Enpl oyees No 5/ Yes 6/
Heal th Benefits Program

Leave (Annual and Sick Yes Yes

Cccupational Medical Service Yes Yes

W t hhol di ng Taxes Yes Yes

(Federal & State)

Trai ning at Gover nnment Yes Yes

Expense

Training is not a benefit like the others nentioned in this
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section; however, it is available when the training is
necessary for perform ng assigned work, and can be approved
under the NIH Manual 2300-410-1 Training Policy. (Visa

restrictions still apply for nonimmgrants. See Section E
Program Provi sions.) The pertinent training requirenents
are:

1. The training period cannot exceed the period of

appoi nt nent .

2. For non- Governnent training, a waiver of the
m ni mum service i s required.

3. Training that requires a service obligation may
not be authorized when the appoi ntnent date
expires before the service can be conpl et ed.

5/ Through the Foundation for Advanced Education in the Sciences
(FAES), a special conprehensive program of group health benefits
(Blue Cross-Blue Shield) is offered to VAs and VSs who are

i neligible for FEHBP group health plans. It is the personal
responsibility of the scientist to apply for this coverage within
30 days after entry on duty and to pay the nonthly prem uns at
the FAES O fi ce.

6/ The BI D personnel office is responsible for processing the
application for Federal Enployees Health Benefits Program
| nsurance for VAs and VSs on 13-nonth appoi nt nents.

4. Enpl oyees may be liable for reinbursenent to the
Governnent, if training is not satisfactorily
conpl et ed.

Appendi x 4 -Tinme Franmes Involved in Action Initiation and
| npl enent ati on of Award or Appoi nt nment
Deadlines for receipt of materials in FSAB are:

1. For initiation of award: M nimum of 90 days before proposed
effective date

2. For term nations: M ninmm of 60 days before proposed
term nation date
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3.

For renewal s: M ninmum of 60 days before expiration of
current award/ appointnent, or participant's stay in the
United States.

For stipend increase other than at renewal or extension of
award or appoi ntnent: 60 days m ni nrum before proposed
effective date for VFs; 30 days, mninmumfor VAs and VSs.

Appendi X 5 - Processing: Conpletion of SF-52's, Entries Into

A

TAPS, and Collection of Mnority Data for
Per sonnel Actions on Visiting Associ ates and
Scientists

Entries on the SF 52, Request for Personnel Action
1. Entries made by the BID Personnel Ofices

a. Personnel O fices nust conplete all parts of the
SF-52 appropriate for the type of action being
requested except for the parts listed in item2
bel ow.

b. Part 1, block H, Approved by, nust be signed by
the BID Director or his/her designee.

C. In Part Il, blocks 22 and 29, Pay Plan and
Cccupati onal Code, enter "AD' foll owed by the
classification series nunber that would apply if
t he position were under the General Schedul e.

d. In Part Il, block 39, itenms F through H enter the
hi ghest educational level. Information pertaining
to all degrees nust be provided on a TAPS
( TDCS- ARMS Per sonnel System Suppl enent al
Wor ksheet (see the NI H Personnel Handbook 292-1).

e. Part 11, C earances, block A-5, nust be signed by
the Deputy Director for Intranural Research, N H,
or the Associate Director for Intranural Affairs,
NI H.

f. Part 1V, Enployee Resignation/Retirenent, blocks A

t hrough E, should be conpleted by the enpl oyee.
When a resignation is made orally, the enpl oyee
shoul d be asked to confirmthe resignation in
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witing. |If this is not possible, the person to
whom t he resignation request was nade shoul d
docunent the request on the SF-52 or wite a neno
for the record and attach the neno to the SF-52.
At a mninmm the person nust state the date on
whi ch the enpl oyee nmade the oral request, the
effective date of the resignation, and the reason
given by the enpl oyee. Wen the statenent is not
witten by the person who received the oral
resignation, it nust include the nane of the
person who received the request.

2. Entries made by the Foreign Scientists Assistance
Branch (FSAB), Fogarty International Center (FIC

a. The FSAB, FIC, will conplete the follow ng parts
of the SF-52 appropriate for the type of action
bei ng request ed:

- Part |1, block 2, Social Security Nunber, in cases
where the enployee is not a citizen of the United
States or a resident alien.

Processing: Conpletion of SF-52's, Entries Into Taps, and
Collection of Mnority Data for Personnel Actions on
Visiting Associ ates and Scientists

- Part 11, block 8, Retirenent

- Part |1, block 9, FEGI

- Part 11, block 14, Effective Date

- Part 11, blocks 18 A/B and 19 A/ B, NOAC,

Nat ure of Action and NTE date

- Part |1, blocks 18 E/F and 19 E/F, Authority
Code or O her Legal Authority

3. Entries nade by the Systens and Actions Branch, DPM or
Agents of the NIH Servicing Personnel Ofice

- Part |1, block 6, Service Conputation Date

B. Entries Into the NNH O ficial Personnel Data System
TDCS- ARMS Per sonnel System ( TAPS)
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1. Visiting Scientists and Visiting Associ ates under the
"AD"' pay plan are identified in the NIH personnel data
system (TAPS) by the use of a "grade" code known as the
Scientific Programldentifier (see data elenent 054 in
the NI H Personnel Handbook 292-1). BID personnel
offices are to prepare a TAPS Suppl enental Wr ksheet,
filling in any other appropriate itens, attach it to
the SF-52, and send it to the Systens and Actions
Branch, DPM where the data will be entered into TAPS.
For Agents of the NIH Servicing Personnel Ofice (NC,
NHLBI, NI EHS, and NLM, the procedure is the sane as
above, except the TAPS worksheet should be attached to
an SF-50B. Visiting Fellows are not entered into TAPS
since they are not considered to be N H enpl oyees.

C. Distribution of SF-50B, Notification of Personnel Action

1. BI D Personnel O fices nust send to the FSAB, FIC, a
copy of all SF-50Bs pertaining to Visiting Program
partici pants.

D. Coll ection of Mnority Data

1. The BI D Servicing Personnel Ofice is responsible for
the collection of mnority data (VAs and VSs).

2. Voluntary self-identification wll be the primry node
of data collection. The BI D SPO nust provide each
enpl oyee the opportunity to voluntarily provide his/her
race and national origin data using the

Processing: Conpletion of SF-52's, Entries Into Taps, and
Collection of Mnority Data for Personnel Actions on
Visiting Associ ates and Scientists

SF- 181, Race and National Origin Identification. The
race and national origin data submtted by enpl oyees
must be accepted as being correct. In those unusual
cases where it is believed the code provided by the
enpl oyee is manifestly inaccurate, the enpl oyee shoul d
be counselled as to the purpose for which the data are
being collected, the need for accuracy, the agency's
recognition of the sensitivity of the data,and the

exi stence of the procedures to prevent unauthorized
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access to the data. |f, after counseling, the enpl oyee
still declines to change the categorization that was
sel ected, the categorization provided by the enpl oyee
must be accept ed.

| f an enpl oyee chooses not to conplete the SF-181, a
visual identification should be nade based on a
percei ved classification. The enployee should be

i nformed of this procedure.

Appendix 6 - "Intent for Tenure" Procedures

The Visiting Programis intended to be an exchange program and
VAs and VSs are expected to return to their home countries after
their termof appointnent. BIDs are responsible for encouraging
their return. In rare instances, the NNH nmay wish to retain a
scientist as a VA or VS beyond 7 years participation in the
Visiting Program Such scientists nust be proposed and approved
for "intent for tenure" status. All request for such cases of
“intent for tenure" nust be submtted in witing to the Deputy
Director for Intranural Research, NIH or Associate D rector for
Intramural Affairs, NIH, and nust be reviewed and recomended by
the NIH Board of Scientific Drectors.

The NI H sponsor of a VA or VS requests approval to grant "intent
for tenure” to a VA or VS by submtting a nenorandum of
recommendation, and a current curriculumvitae and bibliography,
t hrough the sane channels as described in Part F. 1. a. of this
chapter. The nmenorandum of recomendati on shoul d include the
fol | ow ng:

(1) a statenent identifying the nature of the request;

(2) a summary of the VA's or VS's scientific
contri butions and achi evenents;

(3) an explanation of why the VA or VS would be a
val uabl e addition to the permanent research staff
of the N H;

(4) a discussion of the VA's or VS's plans for
acquiring eligibility for a permanent G vil
Servi ce appoi ntnent; and

(5 an analysis of citations to their published papers
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fromthe Science Ctation |Index.

Since citizenship is a prerequisite for a permanent Cvil Service
position, VAs and VSs proposed for tenure who are nor presently

permanent residents of the United States wll require NIH
sponsorshi p for pernmanent residency status and subsequent
acquisition of U S. citizenship. There will be no official NH

support for permanent residency status for a VA or VS until a
decision for "intent for tenure" has been reached through open

di scussion by the NIH Board of Scientific Directors and approved
by the Deputy Director for Intranural Research, NIH, or Associate
Director for Intranural Affairs, NIH  Therefore, all proposals
for "intent for tenure" for VAs or VSs who do not have permanent
resi dency status should also include a request for N H support
for permanent residency status."Intent for Tenure" Procedures

Per manent resident visa nunbers are not always avail able and nmay
require a waiting period of several nonths. These requests
shoul d be nade by nenorandum and address the foll ow ng factors:

Whay a vacancy is not being filled by a U S. citizen and what
attenpts were nmade to recruit a U S. citizen.

A clear statenent that, in addition to requesting approval
for "intent for tenure," a request is also being made for

Nl H support to petition for permanent residency status for
t he VA or VS

A summary of the outstanding scientific achievenents and
I nternational reputation and stature of the VA or VS

An indication of why the VA or VS would be of value to the
NlH and the United States were he/she to be admtted into
the country on a pernmanent basis.

A statenment that the BID intends to seek appointnent to a
permanent Civil Service position when the VA or VS obtains
his/her U S. citizenship.

When NIH files for permanent residency, it is on the basis of
what is called "Third Preference" for an alien of distinguished
world renown in the research discipline or field being proposed.
There nmust be proof that the individual's work in that field
during the past year did, and wll continue to require
exceptional ability. Docunentation of w despread accl aim

I ncl udes:
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recei pt of internationally recognized prizes or awards for
excel l ence in the proposed field;

menbership in associations in the field for which the

i ndi vidual is being proposed, which requires outstanding
achi evenent of their nmenbers as judged by international
experts in the field;

publ i shed material in professional publications about the
I ndi vidual's work in the proposed field;

evi dence of the individual's participation on a panel, or
I ndi vidual ly, as a judge of the work of others in the sane
or allied field for which he/she is being proposed;

evi dence of original scientific or scholarly research
contributions of major significance in the propose field;

"Intent for Tenure" Procedures

evi dence of the individual's authorship of published
scientific or scholarly articles in the proposed field in

I nternati onal professional journals or professional journals
with an international circulation.

In exceptional cases, NIH nay wish to recruit a senior scientist
as a Visiting Scientist with "intent for tenure" imredi ately upon
entry into NIH  Such requests nust be approved in advance by the
Deputy Director for Intranural Research, NIH, or the Associate
Director for Intranural Affairs, NIH Request for this type of
Visiting Program exception should be docunented and cl eared

t hrough the sane admi nistrative channels indicated in Part F. 1.
a of this issuance. In addition, a Form NI H 829-1 and an SF 52
shoul d acconpany all such requests. Docunentation of worldw de
accl ai m nenti oned above nust al so be suppli ed.

VAs and VSs approved for " intent for tenure" are expected to
establish their eligibility for appointnent to a pernanent
position at the earliest possible date. Extensions for program
participants approved for "intent for tenure" should be processed
i n the sane manner as appoi ntnent extensions and renewal s (see
Part F. 2.); however, their nenorandum of recomendati on should
be brief, indicating that the VA or VS has been approved for
tenure and sunmmari zi ng hi s/ her progress toward establishing
eligibility for pernmanent appointnent.
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Once eligibility for tenure is established, appointnent to a

per manent position in the Gvil Service or Conm ssioned Corps
shoul d proceed as qui ckly as possible and in accordance with
established procedures. Inplicit in the approval for "intent for
tenure"” is the approval to convert the scientist to a permnent
GS- GM or hi gher grade | evel position proposed by the BID, unless
the NIH Board of Scientific Directors specifically requests the
resubm ssion. |If at the tine of conversion, the BID wi shes to
appoi nt the person at a higher grade |evel than that approved at
“intent for tenure" it nmust submt the request through BID review
procedures to the Deputy Director for Intranural Research, N H

The BI D Personnel Oficer notifies the FSAB, FIC, imedi ately of
all conversions of VAs and VSs to conpetitive Cvil Service
posi tions.

Appendi x 7 - Departure

Certificate of Conpliance Foreign participants |eaving the
United States are required to obtain a certificate of conpliance
(also called a "sailing permt" or "exit permt") fromthe

I nt ernal Revenue Service (IRS) before they | eave the United
States either permanently or fora short stay. The certificate
shows that all incone taxes to the U S. Governnent have been
paid. To obtain a certificate of conpliance, the Visiting
Program participant nmust fill out Form 1040C, U.S. Departing
Alien Incone Tax Return. The conpleted formand the foll ow ng
docunents are then presented by the alien to the local IRS

of fice:

(1) passport and INS Form1-94 for nonimmgrant aliens; (2)
travel ticket or confirmation of the reservation;

(3) proof of status in the United States (including letter of
appoi ntnent to N H);

(4) statenment from NIH showi ng wages paid and taxes w thheld
from January 1 of the current year to the date of departure;

(5) proof of U S incone tax withheld or paid for any previous
years in the United States (copies of IRS Form 1040 NR or
St andard Form 1040).

NOTE: A certificate of conpliance ("sailing permt") is only
for departure fromthe United States and covers the
cal endar year in which departure occurs. An annual
i ncome tax return still nust be filed by April 15.

http://www3.0d.nih.gov/oma/manualchapters/person/23320-3.htm (40 of 46) [1/30/2001 10:24:51 AM]



2300-320-3; Visiting Program

Appendi x 8 - d ossary of Ternmns

1. Consular O ficer....Any consular, diplomatic, or other
officer of the United States designated
under regul ations prescribed under
authority contained in the Inmgration
and Nationality Act, as anended, for the
pur pose of issuing inmmgrant or
noni mm grant vi sas.

2. Dependents or imediate fam ly.. Spouse and unnmarri ed
chil dren under age 21 who acconpany the
principal alien to the United States and
who wll reside wth the principal
al i en.

3. ECFMG . . ............ Educati onal Comm ssion for Foreign
Medi cal Graduat es (Phil adel phia).

4. ECFMS Certification..Certification given to an FM5 who has
successfully conpl eted the full nedical
curriculum prescri bed by the nedical
school and by the country in which it is
| ocated; fulfilled all the nedical
requirenments to practice nedicine in the
country in which the nedi cal education
was received; has obtained an
unrestricted license or certificate of
registration to practice nedicine in
t hat country; has obtained a seal ed
score of 75 or higher on the nedical
portion of the ECFMG exam nati on and
passed the ECFMG English test or a
regul arly schedul ed i nternational or
special adm nistration of the Test of
English as a Forei gn Language (TCEFL).

5. ECFM5 Exam nation...An exam nation to evaluate the nedical
credentials of foreign nedical
gr aduat es.

6. Ext ension of stay...A request for INS to extend the approved

stay in the United States. Requests for
extension of stay in the United States
are to be filed with the INS 30 days
prior to the current term nation date.
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d ossary of Terns

9.

Form1-94

FSAB, FIC, nust prepare the necessary
docunent ati on. d ossary of Terns

Forei gn nedi cal graduate. A physician
whose basi c nedi cal degree was received
froma nedical school outside the United
States, Puerto Rico, and Canada that is
listed in the World Directory of Medi cal
School s, published by the Wrld Health
Organi zation. U S citizens who have
conpl eted their nedical education in
school s outside the United States,
Puerto Rico, and Canada are consi dered
to be "foreign nedical graduates," while
foreign nationals who have graduated
from nedi cal schools in the United
States, Puerto Rico, and Canada are not.

Forei gn Medi cal Graduate Exam nation in
t he Medi cal Sciences. A new exam nation
t hat replaces both the present ECFMG
exam nation and the VQE Exam nation and
was adm nistered for the first tine in
July 1984. This is a two-day

exam nati on designed to assess the
know edge of all graduates of foreign
medi cal schools in the basic and
clinical sciences. Passing the FM3EM
exam nation will enable all graduates of
foreign nedical schools to neet the
medi cal science exam nation requirenent
for ECFMG certification. Such
certification is required of both alien
and U. S. citizen graduates to enter

resi dency or fellowship prograns
accredited by the Accreditation Council
for Graduate Medical Education (ACGVE).
Passi ng the FMGEMS exam nati on al so
satisfies the requirenents of the 1976
and 1977 anmendnents to the Inm gration
and Nationality Act (P.L. 94-484).

Arrival and departure record. An
| mm gration and Naturalization Service

http://www3.0d.nih.gov/oma/manualchapters/person/23320-3.htm (42 of 46) [1/30/2001 10:24:51 AM]



2300-320-3; Visiting Program

10.

11.

12.

13.

14.

15.

Form I AP 66.........

| mMm grant visa......

Noni mm grant visa...

A ossary of Terns

formwhich shows the alien's United
States adm ssi on nunber and I NS stanp
showing the alien's port of entry into
the United States, the date entered, the
visa classification issued (i.e., J-1,
B-1, etc.) and the date the alien's stay
in the United States expires.

Certificate of eligibility for (J-1)
exchange visitor visa. A controlled
formthat is prepared by FSAB, FIC, and
sent to an individual to be used to
apply for a J-1 visa or for extension of
stay in the United States.

Alien is admtted into the United States
for "permanent residence," i.e., there
s no restriction on how long the alien
may remain in the United States and

he/ she may engage in virtually every

|l egitimate activity in which a United
States citizen nmay engage. Voting and
eligibility for regular civil service
appoi ntnents are two notabl e exceptions.

| mm gration and Nationality Act.

| mrm gration and Naturalization Service,
Departnment of Justice.

Nat i onal Board of Medi cal Exam ners.

Tenporary, tinme-limted authorization to
apply for adm ssion at a port of entry
into the United States. The validity of
a nonimmgrant visa relates only to

the period during which the alien to whomit was
| ssued may use it to apply for adm ssion to the
United States. The alien nmay only engage in
activities conpatible with the particular
non-imm grant cl assification that has been

accorded t

o hi ml her.
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An applicant for a noninmmgrant visa is presuned
to be an imm grant until he/she establishes to the
satisfaction of the consular officer that he/she
s going to return to his/her country. The burden
of proof is upon the applicant, not NIH, to
establish that he/she is eligible for noni mm grant
classification and for the type of noni nm grant

vi sa bei ng sought, and that he/she is not

excl udabl e under sone provision of the Inmgration
and Nationality Act, as anended. One such
provision is that the alien nust have a residence
i n the hone country which he/she has no intention
of abandoning. Another is that the purpose of
comng to the United States nust be consistent
with the individual's activities in the hone
country. Still another factor is whether the
skills the alien expects to acquire in the United
States can be effectively utilized in the country
to which he/she will be returning. This is
particularly true in areas where certain

prof essional skills are in oversupply or where the
application of such skills is limted by the
absence of technical equipnent.

The decision to issue any visa is delegated to the
consul ar officer who nust be conpletely satisfied
that the alien is eligible for noni nm grant
classification. NHis not in a position to
certify the intentions of any individual. Contact
with a consul ar officer nust be nade through the
Chief, FSAB, FIC d ossary of Terns

The period of validity of a noninmmgrant visa has
no relationship to the tine the alien may be

aut hori zed by the INS authorities to stay in the
United States. The period of validity and the
nunber of adm ssions are prescribed in schedul es
made avail able to the consular officers of the
Departnent of State and reflect, as nearly as
practicable, the reciprocal treatnent accorded
U.S. Nationals by the Governnent of the country of
which the alien is a National or statel ess

resi dent.

16. Passport............ Any travel docunent issued by conpetent
authority show ng the bearer's origin
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17. Port of entry.......

18. Principal Alien.....

19. Responsible Oficer.

20. Term nation of stay.

2. USIA ...............

and identity, which is valid for the
entry of the bearer into a foreign
country. For coming to the United
States, a passport nust be valid for 6
nont hs beyond t he expected date of
departure fromthe United States.

A port or place designated by the
Conmmi ssioner of Immgration and

Nat ural i zati on, Departnent of Justice,
at which an alien may apply for

adm ssion into the United States.

An alien fromwhom anot her alien derives
a privilege or status under the |aw or
regul ati ons.

. The person designated by the United
States Information Agency and Depart nent
of State who is responsible for NNH s
J-1 visa program The Chief, FSAB, FIC,
Is NIH s Responsible Oficer.

. The date beyond which an alien nay not
legally remain in the United States.

United States Information Agency

Vi sa Qualifying Exam nati on.

Exam nati on program of the National
Board of Medi cal Exam ners ( NBVE)
adm ni stered by ECFMG  The 1967 and
1977 amendnents to the Inm grati on and
Nationality Act established new

requi renents for the adm ssion of
foreign nedical graduates to the United
States to perform nedi cal services, or
to receive graduate nedi cal education or
training. These anendnents require FM3s
to pass the NBME exam nations parts 1
and 2 or an exam nation determ ned to be
equi val ent by the Secretary of HEW now
the Secretary of HHS, and to be
conpetent in witten and oral English.
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In 1977 the Secretary of HEW determ ned
that a special two-day exam nation,
whi ch was devel oped by NBME is
equi val ent to the NBME exam nati ons
parts 1 and 2 for the purpose of the
| aw.

http://www3.0d.nih.gov/oma/manualchapters/person/23320-3.htm (46 of 46) [1/30/2001 10:24:51 AM]



	nih.gov
	2300-320-3; Visiting Program


